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= ...how many incomplete employee files you have?

= ...how many departments you have to go to respond to litigation?

= ...how much productivity is lost in handling paperwork?
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= Content Management

= HR Portals

= Electronic Forms

= Evaluating Vendors and Solutions

= Maximizing HR
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= Content Management
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Comprehensive Employee File

= NO more:

h
HR has a file -
T

Payroll has a file

Benefits has a file —

Manager has a file [N

- A secure central repository
Multiple HRIS

Systems to access rrg]]]
T
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System Integration Bk

HRIS
PeopleSoft, SAP, JD Edwards,

Secure Central Repository

e — Upload data to HRIS and download from
HRIS to Repository
B == -
i #er — Eﬁ M:—'U
T — ._‘."‘.", Create document
Link host application with e ] o n RegOSItory from data
content from any other source = [ —— = entry in 3" party application

e

3rd Party Applications
Kronos, Silk Road, ADP,
Enwisen, Kenexa, Taleo,

Performance Reviews

- = R
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Document Types in Projects =
Report Parameters
Selected project type: Employee
Legend
ﬂ Required docurment type
M Docurment is present
Diocurnent s missing
Dncun‘l;?.gli_:;l;{pes in 401K EL&T—E}E:EE? i gg::lgen E:fr::h Enrollment O 19 © resume '-I;-'I;srir?_ln Enrollment O w4
Alvarza, aAlicia M W W W W
Andrews, Jane = W W W W
Brown, James W W W W W
Zlendale, Meredith W W
Easton, Sarah P W W
Hopkins, Karen W ) W W
Hutton, Lorraine
Jackson, Shane E W W
Jenson, Mike mf A A R
Johnson, Chris ) W )
Jones, Katherine
Jones, Sam & Il.f Il.f .l.f
kelly, Jim %)
kKite, Tamwy L W W W W W
Kramer, &nthony A W W
Lopez, Rachel W ) W
Meyer, Ruben G W W
Parler, Darla E W W W W ) W
Rawven, Julia G W
Rodriquez, Ana W W )
Aug 30, 2010 1 F3MEE PM s

© 2009 Perceptive Software



Time / Event Retention Policies
Automated Dispositions & Transfers
Litigation & Audit Holds
Physical Record Tracking
Disposition Notifications & Approvals
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HR Portals
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Welcome!

Welcome to the Emplovee Portal! Here vou can access important HR resources, forms, links, announcements and a calendar
upcoming events. If at any time vou have guestions, pleas
Resoures

vour HR needs. To & vour persannel file, click the "H.L Employee
| -

blank documents ar

Resources Forms Links
Benefits Benefits Enroliment/Change Careers
Code of Conduct Business Card Request PeopleSoft

Eanslevecinfesmnater-24dd/Change

Announcements
[ Title Body

Benefits Enroliment Complete a new Benefits Election form to make electio the upcoming benefit yea

Time!

Food Drive The companyfaad deve 1o navt manth s her [ narichahla fand

Collection Documents ‘ o
New IT Policiy Pleae review
D | 4 iEmponee ID Employee Name Type Created File Type

99989 Frank Finance 401k 9/13/2012 2:00:10 AM TIF
99989 Frank Finance w-4 12/17/2012 6:00:35 PM PDF
99989 Frank Finance Benefits 12/17/2012 6:00:45 PM TIF
99989 Frank Finance Employee Handbook Receipt 12/17/2012 6:00:58 PM PDF
99989 Frank Finance Non-Compete 12/17/2012 6:01:05 PM PDF
99989 Frank Finance Emergency Contact 12/17/2012 6:01:11 PM PDF
99989 Frank Finance K-4 12/17/2012 6:00:50 PM PDF
99989 Frank Finance Electronic Data Policy 12/17/2012 6:00:21 PM PDF
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Electronic Forms
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= Electronic Forms e
Pull data from HBTIS‘[:“P[F?TS Benefits Enrollment/Change

Date: 12/17/2012

Push data to amys

m K ye
FirstName: Frank Mi: LastName: Finance
FO rm Val Id ati 0 nender: Male DOB: 01/01/1901 SSN: 123-22-3344
Address: 1234 Main St Apt#, Suite, efc.:
- - City: $hawnee | State:  KS Zip: 88226 Effective Date: 08/01/2011
E I eCtrO n I C S I g nétuuc[eﬂs Job Title: Accountant
Work Phone: (123 9876 Ext: Email: Frank Finance@DemoCo.com

No mailing

& Elect 1 Waive 41 Drop (list below to be led!

N O faxl n g Coverage Desired: 1 Employee Only J Employee & Spouse 4 Employse & Child(ren) & Family

DEPENDENT INFORMATION (Complete this section on all members to be coverad on the Health policy.)
Member First Name Mi Last Name SSN DOB (mm/ddiyyyy) Gender

Spouse Sally Finance 321-22-6655 12121912 Female
Child Pete . Finance 789-22-8877 05/05/955 Male
Child . -- 1t
Child . -- 1
Child -- 1
Child [ [ -- 1
Child -- 'y
If you or any listed in this ication currently have or have had any health coverage within the past 18 months,

please provide the coverage history in the spaces below.

Name of Person Name, Address, Phone Effective Dal tion Date Reason for

[ & Policy Number (mmidd/yyyy) Termination

Tracking Number:

1012 @
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Evaluating Vendors and Solutions
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Where:
d = X = technology
—_— y = d = department
u = U= users
= y = efficient processes

X(u) +d =y(u)

ngr r )wpatrthy( r} process
) ICIeACies exp eyond a department
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Selecting a Vendor

= Be mindful of your processes
= Be conscientious of the user

= Consider the implications to other systems and
departments

Dondot e

= Be distracted by “shiny”

= Automate a bad process

= Use technology to fix a bad process
= Focus on hearsay
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Maximizing HR

‘ mocom



perceptivesoitware

‘ mocom




perceptivesoitware

from Lexmark

‘ mocom



perceptivesoitware

= ...how many incomplete employee files you have?
none

= ...how many departments you have to go to respond to litigation?
none

= ...how much productivity is lost in handling paperwork?
none
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Michael Scaduto
Solution Manager — HR

Questions?
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